
Store Set Up Team Revised 2/13/04 

1 of 1 

  

                                                             Store Set Up Team              

Purpose: Set up the product store. Arrange merchandise, place signs, set up displays. 

Commitment Level 
Conference Week 1 to 2 days 
Average per day 8 hours 

Responsibilities 
Pre-Conference 
 

Reports to: 
Retail Event Manager 

 

Works closely with: 
Store Manager 
Retail Staff 

 
Responsibilities pre-Conference: 
 
1. Pray for conference. 
2. Help recruit volunteers. 
3. Remove boxes from pallets and place in store locations as directed. 
4. Move empty pallets. 
5. Open product boxes. 
6. Set up product displays. 
7. Break down empty boxes. 
8. Assist Store Manager as necessary. 
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